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Northumbria PCC Grants Due Diligence
Applicant Form

1. Organisation Details
Organisation name
	



Organisation address
	



Contact details
Please give the details of the person in your organisation who will act as the point of contact, and who can discuss the application in more detail if required.
	Name
	

	Position
	

	Email
	

	Telephone
	



When was your organisation established?
	Month
	
	
	Year
	



Organisation type
Please state the type of organisation as stated in your organisation’s governing document and provide the registration number (where applicable). If your organisation has more than one status, please complete each appliable row.
	Type of organisation
(Please tick the box that applies)
	Registration number
	Link to organisation’s page on registrar/regulatory body’s website (e.g. Charity Commission’s website)

	Registered Charity 
	☐
	
	

	Company Limited by Guarantee
	☐
	
	

	Not-for profit
	☐
	
	

	Social Enterprise / Community Interest Company (CIC)
	☐
	
	

	Unincorporated Association but not registered as a charity
	☐
	
	

	Company Limited by Shares 
	☐
	
	

	Other (please specify)

	☐
	
	

	If you have any additional information that helps to define your organisation type, please state this below.






Staff and volunteers
	Number of full-time paid staff
	
	
	Number of active volunteers
	

	Number of part-time paid staff
	
	
	Number of inactive volunteers
	



2. Governance and Management Arrangements
Governance and organisational policies
Please complete the table below and submit the policies/documentation requested with your completed due diligence form. We are unable to consider your application form until copies of these policies are received.
	Policy/documentation
	Copy required on submission?

	[bookmark: _Hlk158234095]a) Does your organisation have a set of rules, memorandum of understanding, or constitution (governing document)? 
	Yes
	☐
	Please send us a copy of your policy

	
	No
	☐
	

	b) Does your organisation have an active Management Committee or Board of Trustees with at least three people who are unrelated?
	Yes
	☐
	

	
	No
	☐
	

	c) What current safeguarding policies does your organisation have? Do you have a children and young people’s policy and a separate vulnerable adults policy? Or are these policies combined?
	Children’s
	☐
	Please send us a copy of your policy/policies

	
	Adult’s
	☐
	

	
	Combined
	☐
	

	
	No policies
	☐
	

	d) Does your organisation have a current equality, diversity and inclusion policy?
	Yes
	☐
	Please send us a copy of your policy

	
	No
	☐
	

	e) Does your organisation have a current data protection policy/information security policy?
	Yes
	☐
	Please send us a copy of your policy

	
	No
	☐
	

	f) Does your organisation have a complaints procedure that enables service users to raise complaints and to obtain appropriate redress?
	Yes
	☐
	

	
	No
	☐
	


Please note, we may ask for copies of other organisational policies where required.

3. Insurances
	
	Yes
	No
	Information Needed

	Does your organisation have current public liability insurance?
	☐
	☐
	Value: £

	Does your organisation have current employer’s liability insurance? 
	☐
	☐
	Value: £



4. Finances
Signed accounts
Please provide us with a copy of your most recent signed accounts on submission of this form. 
If your organisation has been operating for less than 12 months, please provide us with a 12-month budget/cashflow signed by your Chief Executive Officer or Chief Finance Officer (or equivalent. Please note that we may request further verification if needed.
Reserves
	Financial year
	Annual income (£)
	Annual expenditure (£)
	Reserves at the end of the year

	
	
	
	

	
	
	
	



Minimum reserve level
Please confirm below if your current reserve level would cover three or more months of your monthly running costs?
	Yes
	☐
	
	No
	☐



5. Declaration
By signing this declaration, you are confirming that the information in this form is a true reflection of your organisation. 
Printed Name:
Position:
Signature:

Date:

5. Submission of this form and supporting documentation

Where do I submit this form and when?
Please submit this form to XXXX

Supporting documentation
Please remember to submit the following documentation to accompany this form:
· A copy of your governing document
· A copy of your safeguarding policy/policies
· A copy of your equality, diversity and inclusion policy
· A copy of your data protection/information security policy
· A copy of your most recent signed accounts
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